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Hactosmas 0onoCHOCMHAs UHCMPYKyus Oubauomexaps ukoisl paspaGorana Juis pabOTHHKA
6ubIMOTEKH 0611e00pa30BaTEILHOTO YUPEKICHU.

1. O6mue M0JI0KEHHS JOKHOCTHOH HHCTPYKIAH oubamoTeKaps.

1.1. HacTosimas J0/DKHOCTHAS HHCTPYKIIMs 6uOmioTeKaps B WKOJIe paspaboTaHa Ha OCHOBE
Eaunoro KBaau(MKaIMOHHOTO CIpaBOYHAKA JIOJDKHOCTEH PYKOBOAMTENIEH, CICIMATCTOB 1
APYTHX CIyXKaupx, pasnen «KpanuukauoHHbIe XapaKTepUCTUKH JIOJDKHOCTEH pabOTHHKOB
KyJIBTYpbI, HCKYCCTBA U xuEemarorpaduny, yreepxenHoro Ipukasom MuH3/1paBCcOLPa3BUTHS
P® ot 30.03.2011 N 2511.; Ha ocHoBanuu ®3 Ne273 ot 29.12.2012r «O6 obpa3oBaHuH B
Poccuiickoii @eeparuuy B peiakiiuy oT 1 MapTa 2020 roza; B COOTBETCTBHM ¢ TpyLOBBIM
xomexcom P® i IpyruMu HOPMATHBHBIMH aKTAMH, PEryJIHpPYIOMH TpyZIOBBIE OTHOIICHHS
MeX/Ty paGOTHHKOM M paboTONATENEM.

1.2. BubnuoTrekaph IIKOJIbI HA3HAYACTCA U 0CBOBOKIAETCS OT JAOJDKHOCTH AMPEKTOPOM LIKOJIBL.
1.3. BubMoTeKaph AOJDKEH HMETH BBICIIEE WA CPEIHEE npodeccuoHabHOE 0GPa3OBAHAE
(6ubmuoteunoe) Ge3 TpeGOBaHMS K CTAXY paboThI B JAHHOH JOIDKHOCTH.

1.4. TIIKobHBIH GUGTHOTEKAP TOAYUHACTCS HEIOCPECTBEHHO THPEKTOPY IIKOJIBI, BHITIOJHSACT
CBOH JIOJDKHOCTHBIE 0OS3aHHOCTH O/l PyKOBOJICTBOM 3aBEAYIOIIETO GUGIHOTEKOMH.

1.5. B cBoeii 1eSTeIbHOCTH OHOIHOTEKAPh PYKOBOJACTBYETCA JOJKHOCTHOU MHCTPYKIMEH
[KoybHOro 6ubmoTekaps, Koncrutynueii Poccuiickoi ®enepanyn, OeseparbHbM 3aKOHOM
«06 o6pasoBanny B Poccuiickoi Denieparuny, 3aKOHOATEIBCTBOM P® o kynpTYpE U
06pa3oBaHuH, PyKOBOJSIIUMH J0KYMEHTaMH BHIIIECTOAIHAX OpraHoB II0 BOTIPOCaM
6uGIMOTeYHOM PaGOTHI, PENICHUSIMK OPTaHOB yIpaBJICHUS 06pa3oBaHus BCEX yPOBHEH 1O
BOIIPOCAM 0OPa30BaHKs i BOCTIHTAHH 0Gy4aIoMmuXcsi, AMHHUCTPATHBHBIM, TPYIOBbIM H
XO3SHCTBEHHBIM 3aKOHOATEILCTBOM. '

Bu6roTeKaph IIKOJIBI TAKKE PYKOBOJCTBYETCS HPaBHIIAMA 1 HOPMaMH OXpaHbl TpyJa 1
IIPOTHBOTIOXKAPHOH 3AITUTHI, Y CTABOM, [IpaBuiaMy BHYTPEHHETO Pacriops/ika, Tpy0BbIM

JIOTOBOPOM, MpHKa3aMHu U paCl'IOpﬂ)KeHHSIMH JHUPEKTOPA, JIOKaJIbHBIMH IPAaBOBBIMH aKTamMu



mKonbl. bubnamorekaps cobmomaet KonBeHmuio o mpaBax pedeHka.

1.6. BudJanoreKkaph J0JKeH 3HATh:

3aKOHOAATENbCTBO Poccuiickoit deneparuu 00 00pa3oBaHUU U OMOJIMOTEYHOM JICIIC;
PYKOBOASIIIINE TOKYMEHTBI BBIIIECTOSIIIIMX OPraHOB 110 BOIpocaM OHOJIMOTEeYHON paboThI;
MPUOPUTETHBIE HAIIPABIIEHUS Pa3BUTHsI 00pa3oBaTeabHON cucTeMbl Poccuiickoi denepannu;
@3 Ne273 ot 29.12.2012r «O6 obpazoBanuu B Poccuiickoii Denepanum» ¢ U3MEHEHUSIMU U
JIOTIOJTHEHUSIMU
cofiepyKaHue XYA0KECTBEHHOH, HAyYHO-TIOMYJISIPHOM JTUTEpaTypbl, MEPUOIUUECKUX U3AAHUMH,
HAXOJSAIIUXCS B ONOIMOTEYHOM (DOH/IE IIKOJBI;
TEOPUIO U MPAKTUKY OUOIMOTEUHOr O J1eNa;
OCHOBBI OMOJIMOTEKOBEICHUS U ONOIMOTpaduu;
OCHOBBI TPYZOBOT'O 3aKOHOAATENbCTBA, OPraHU3ALUU TPY/IA;
MpaBUJia KOMIUIEKTOBaHUS, XpaHEHUs M ydera OubOmuoreyHoro (oHAa, MOMCKAa U BbIIAYU
KHUT;
cucTeMy Kjaccuukanuy MHPOPMALMK U TIpaBUjIa COCTaBJIEHUs KaTaJoros;
TEXHOJIOTHIO OMOIMOTEYHBIX MPOIIECCOB;
METOJIUKY MpOBeAeHUs Oece, GOPMbI U METOBI TPOBEICHKS KOH(EpPEHINI, BEICTABOK;
OCHOBBI pabOTBl C TEKCTOBBIMHM PEIAKTOPAMM, DJIEKTPOHHBIMHM TabJMLaMH, B MporpamMmax
CO3/IaHUS MPE3EHTALUN, OCHOBBI pabOThl C KOMIIBIOTEPOM, IPUHTEPOM, IPUHIIUIIBI PAOOTHI B
rio0anbHOM cetr HTepHEeT, MprUeMbl UCIIOJIb30BAHUS MYJIbTUMEIUITHOTO 000pYI0BaHNUS;
MpaBuJjIa Mo OXpaHe TPy/Ja, MOXKapHOU 0€30MacHOCTH, MTOPSIIOK TSHCTBUIN TTPH BO3ZHUKHOBEHUHU
noskapa.
1.7. bubnuorekapb COOMIOAAET MHCTPYKIIUIO 110 OXpaHe Tpyaa OuOImoTeKaps: MIKOJIbI, JOJIKEH
ObITh 00YYEH U UMETh HaBBIKM OKa3aHUS MEPBO J0BpaueOHOM MOMOIIM MTOCTPa1aBILIUM.
2. DyHKUIUY OUOTHOTEKAPS MIKOJIbI

OCHOBHBLIMH HANIPABJCHUSIMHU AeATEJILHOCTH OMOJIHOTEKAPS SABJISIIOTCS ¢

2.1. NudopmannonHoe odecreyeHre yueOH0-BOCIUTATEILHON NeSTEeNbHOCTH B IIKOJIE.
2.2. Ilponaranja 4reHus Kak (GOPMBI KyJIbTYPHOTO TOCYTA.
3. JI0/ZKHOCTHBIE 00I3aHHOCTH OUOJIHOTeKAPS

bu6anoTeKaph BHINOJIHSIET CJeAVIOLINE T0JKHOCTHbIE 003aHHOCTH

3.1. Ananusupyet OubiInoTeyHbli (HOHI, YUTAEMOCTh KOHKPETHBIX 00pa3lloB XY/05KECTBEHHON
1 y4eOHOM JIUTepaTyphl.

3.2. [IporHo3upyeT TeHACHIIMHA U3MEHEHUS CUTYal[id B 00IIECTBE U B 00Pa30BaHUH IS
BHECEHUS MPEIIOKEHNUH o (POpMUPOBAHMIO 3aKa3a HA HEOOXOIUMYIO y4eOHO-METOUUYECKYIO,
HAy4YHYIO U XYJ0’KECTBEHHYIO JIUTEPATYpy.

3.3. CocraBisieT KaTtajioru, KapTOTeKH, YKa3aTell, TEeMAaTHUYEeCKHE CIIUCKUA U 0030pBI

JIUTEPATYPBHIL.
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3.4. OGcnyxuBaer yyaumxcs 1 paOOTHUKOB IIKOJIbI Ha a0OHEMEHTE, OPraHUu3yeT U IPOBOJIUT
CBSI3aHHYIO C 9THM WH(POPMAIIMOHHYIO Pa0OTy (BBICTABKH, BUTPUHBI U IPYTHE MEPOIIPHUATHS IO
[IporaraH/ie KHUIH), OCYIIECTBIIAET 000 JIUTEPATYPHI [0 3asiBKaM YU TATENCH.

3.5. OdopmisieT mOoAMUCKY 00IIe00pa30BaTEILHOTO YUPEKIACHHS HA TIEPUOTUUECKUE U3TAHUS U
KOHTPOJMPYET UX JIOCTABKY.

3.6. OcyuiecTBJIsIeT:

TEKyIlee U MEepCrHeKTUBHOE MIIaHUPOBAHUE HAa CBOEM Y4acTKe paboThl;

BbI1auy U cOOp yueOHUKOB;

BBICTABKH JIMTEPATYPHI;

COBMECTHO C TI€aroru4eckMM KOJUIEKTUBOM DPa3HOCTOPOHHIOID MAacCOBYIO paboTy 1o
Iporaranje KHUTH, IPUBJIEKAsi K y4aCTHIO B 9TOI paboToil nedrenell TuTepary pbl, HCKYCCTBa,
pPOIIUTENEH;

IIPOCBETUTEIILCKYIO paboty TSt Y4EHHUKOB, ponurenein (3aKOHHBIX
MpeACcTaBUTeNeH ), IpUHUMAET POAUTENeH(3aKOHHBIX TPECTaBUTENEH ) 10 BOMPOCaM MPUBUTHUS
MHTEpeca K KHUTE;

KOHTPOJIb 32 COXPAHHOCTBIO OMOIMOTEYHOr0 (QOH/IA;

U3y4eHHUE C YUCHUKAMH OCHOB OMOIMOTEYHO-OMOIHOrpaduuecKoil rpaMOTHOCTH U KYJIbTYPbI
YTEHUS,

COBMECTHYIO JICITEIBHOCTb IKOJbHOM, CEJIbCKOW, PailOHHOM, TOPOJICKOM OMOIMOTEK.

3.7. [IpuHuMAaeT vyacTue B KOOPANHAIINHA:

B3aMMOJCHUCTBUSA NPEACTaBUTENCH aJIMUHUCTPALlUU MIKOJBI, CIYyKO0 | ToJpa3aeieHuit
yIpaBlieHUs] 00pa30BaHus, 0OecreunBaoImX (GopMUpOBaHNE OUOINOTEIHOTO (HOHIA;

paboOTBl KIIACCHBIX PYKOBOIUTENEH IO OOECIEYeHUIO YYaIUXCsl HEOOXOTUMOH y4deOHOU
JIATEPATYPOU.

3.8. Kourpoaupver:

coOimoneHre B OMOMMOTEKE M XpaHWIMILAX HpPaBWJI TEXHUKU O€30IaCHOCTH, CaHUTApUH,
IIPOTHUBOIOKAPHOH 0€3011acHOCTH;
CO0JII0/IEHNE YYEHUKAaMU U COTPYAHUKAMHU ILIKOJIbI PaBUJI 0JIb30BaHUS OUOIHOTEKOM.

3.9. Koppextupyer 3asIBKY Ha KOMILJIEKTOBAHHUE OMOIMOTEYHOT O donna.

3.10. [IpuHuMaeT y4acrue B pa3padorke:

MIPaBUJI MOJIH30BaHMS OUOIMOTEYHBIM (OHIOM;
KaTaJlorOB, KAPTOTEKH PEKOMEHIATEIbHBIX CTUCKOB JIUTEPATYPHI.

3.11. KoucyabTHpYVeT:

yuuTenel mo BompocaM uX caMoo0pa3oBaHus U MOAOOPa HayuYHO-METOANYECKON JTUTEePaTyPhl;
poauTeneil (3aKOHHBIX IPEACTaBUTENEH) MO BOMPOCY OpPraHM3alMi BHEKIACCHOTO UYTEHUS

y4aluXxcsl.



3.12. [IpuauMaeT y4acThe B OLIEHKE MPEAI0KEHUN 110 OPraHu3alliid BOCIIUTATEIBHON padOoTHl U
YCTaHOBJICHUIO CBsI3ei c BHELITHUMH MapTHEPAMH.

3.13. O6ecnieunBaer:

e pa3pelleHHOW, HEOOXOAMMOM CIPaBOYHOM M XYIO0KECTBEHHOH JUTEpaTypol ydaluxcs BO
BpeMsl IPOBE/ICHUS IK3aMEHOB;
e CBOCBPEMEHHOE KOMIJICKTOBaHUE OMOIMOTEYHOTrO (PoHIA.
3.14. Opranusyer 4uTaTeIbCKUE KOH(EPEHLUHU, JUTEpaTypHble Beuepa U JIPyrue MacCOBBIE
MEpOIPUSITHUSL.
3.15. Crporo colOmojaer CBOI TODKHOCTHYIO HWHCTPYKIMIO OuOIMOTEKapss IIKOJIbHON
O6uOIMOTEeKH, MMpaBUiia 1O OXpaHe TPyHa, TEXHHKEe 0e30MacCHOCTH M MPOTUBONOXKAPHON 3allUTe,

CJICOUT 3a HAJJIC)KAIUM CAaHUTAPHBIM COCTOAHHEM MOMEIIEHUN 1 (bOHI[OB OHMONMOTEKH.

4. IIpaBa 0u0JIHOTEKAPS IIKOJbI

bubanoTekaphb MIK0JbI HMEET MPABO B NMpeaeax cBoei KOMIEeTEeHIIHN:

4.1. 1aBatb 00s13aTeNbHbBIE 1JI1 UCIIOIHEHMSI YKa3aHUs 00ydaroUMMCs U paObOTHUKAM
00111€00pa30BaTEILHOI0 YUPEXKIEHH 110 BOIPOCAM, KAaCAIOIUMCsI COOIIOIEHUS TPaBUII
M0JIb30BaHUsI OMOIMOTEUHBIMU (DOHIAMHU.

4.2, lIpuHAMATH Y4ACTHE:

e B pa3pabOTKE BOCHUTATENHPHOM TMOMUTUKA M  CTPAaTeTMH IIKOJBI, B  CO3JAaHHUH
COOTBETCTBYIOIIMX CTPATETHUECKUX JOKYMEHTOB;

e B BEJCHUU IMIEPErOBOPOB C MapTHEpaMH IIKOJbl MO OuOIMOTEYHO-0MOIMOrpaduueckoit
pabore;

e B paboTe Mearoruyeckoro coBera.

4.3. BHOCUTB IPEIIIOKECHHUS:

e 0 Hayaye, MPEKPAIICHUU WM TPHOCTAHOBJICHUU KOHKPETHBIX TIPOCKTOB MO padoTre
OMOINOTEKH

e 10 COBEpILEHCTBOBAHUIO BOCIIUTATEIbHON PaOOTHI.

4.4. KoHTposmpoBaTh U HaNpaBisATh pabOTy yOOpIIMKaA CIIy>KEOHBIX ITOMEIIEHUI U pabodero mno

O0CIIy’)KMBaHUIO U TEKyIIeMy PEMOHTY 3[JaHUH M COOPYXEHHH B TMOMEIIECHUSIX OHOIMOTEKH.

4.5. BeiOupats GopMbl, CpeaCTBA U METObI OMOJIMOTEYHO-MHPOPMAITMOHHOTO O0CITYKHMBAHHS

00pa3oBaTeIbHONH M BOCIHTATEIHFHOW NEATEIBHOCTH B COOTBETCTBUU C IEISIMH M 33/Ja4aMH,

yKa3aHHbIMH B YcraBe M [lomokeHMu o OuOIMOTEKe 0011e00pa30BaTEILHOIO YUPEKICHHUS.

4.6. Onpenensith M CTOYHUKHU KOMIUIEKTOBAHUS nH(}OpMaAITHOHHBIX pecypcoB.

4.7. Ha 3alIUTy npodeccCuoHaTbHON 4ECTH u JIOCTOMHCTBA.

4.8. Ha mpencraBineHre K pa3Tu4HbIM (GopMaM TOOMIPEHHH, HarpagaM M 3HAaKaM OTIHYHS,

Mpey-CMOTPEHHBIM TSt pabOTHHUKOB cdep 00pa3oBaHUS u KYJIbTYPHI.

4.9. TToBbIIIATH CBOIO KBAJH(PHUKAIHIO.



5. OTBeTCTBEHHOCTH IIKOJBHOI0 0U0/IMOTeKAPs

5.1. 3a HeucnoJIHEHNE UM HEHAJUIeXkKallee NCIOHEHNE 0e3 YBaXUTEIbHBIX IPUYHH Y cTaBa U
IIPaBUJI BHYTPEHHETO TPYJOBOT'O PacCIOpsIIKa IIKOJIbI, 3aKOHHBIX PaclOpsHKeHUN AUPEKTOpa
IIKOJIbI U MHBIX JIOKAJIBbHBIX HOPMAaTUBHBIX aKTOB, JOJDKHOCTHBIX 0053aHHOCTEH, YCTaHOBJIEHHBIX
HACTOSAIIEH TOJDKHOCTHOW MHCTPYKIMEN O0nbaroTekaps o01ieodbpa3oBaTeabHON MIKOJIbI, B TOM
qciIe 3a He UCIOIb30BaHNE MPEIOCTABICHHBIX MPpaB, OMOIMOTEKaph IKOJIBI HECET
JUCHUIIIIMHAPHYIO OTBETCTBEHHOCTD B MOPSAJIKE, ONPEIeICHHOM TPYI0BbIM 3aKOHOAATEIHCTBOM
P®. 3a rpy6oe HapylIeHHe TPYAOBBIX 00s13aHHOCTEH B KaueCTBE AU CUUIIIIMHAPHOTO HaKa3aHUs
MOJKET OBITh IPUMEHEHO YBOJIbHEHHUE.

5.2. 3a mpuMeHeHne, B TOM YHciie OJHOKPATHOE, METOA0B BOCIUTAHUS, CBSI3aHHBIX C
(GU3MUECKUM U IICUXUYECKUM HACUIMEM HaJl IMYHOCTBIO 00yJaromerocs, 0nbamoTekapb MOXeT
ObITH OCBOOOXK/IEH OT 3aHUMAEMOMN JIOJDKHOCTH B COOTBETCTBUU C TPYIOBBIM
3akoHozatenbcTBOM U DenepanbHbiM 3akoHOM «O06 obpa3zoBanuu B Poccuiickoit denepanuny.
VYBoJIbHEHNE 32 JaHHBII IPOCTYIOK HE SIBJISETCS MEPOH TUCHUIIIIMHAPHON OTBETCTBEHHOCTH.
5.3. 3a HapylLIeHHE TPaBUJI TO’KAPHON 0€30M1aCHOCTH, OXPaHbI TPYAd, CAHUTAPHO-
TUTUCHUYECKUX MTPaBUJI pabOThl OMOIMOTEKN OMOIMOTEeKaph MPUBIICKACTCS K
aJIMUHUCTPATUBHON OTBETCTBEHHOCTH B IOPSAKE U B CIIy4yasiX, IPEAyCMOTPEHHBIX
aJMMHHMCTPATUBHBIM 3aKOHOJATEILCTBOM.

5.4. 3a BUHOBHOE NIPUYMHEHHE LIKOJIE UM YyYAaCTHUKAM 00pa3oBaTeIbHBIX OTHOLICHUHN yiiepoOa
B CBSI3U C UCIIOJHEHUEM (HEHCIIOIHEHHEM) CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEeH OMOIMOTeKaph
HEeceT MaTepHUaIbHYI0 OTBETCTBEHHOCTh B MOPSAKE U B MpeieiaX, yCTaHOBICHHBIX TPYAOBBIM U
IpakJaHCKUM 3aKOHO/IaTeJIbCTBOM.

6. BzanmooTHomeHusi. CBSI3M MO T101KHOCTH

BHﬁJ’II/IOTeKan IIKOJIbI:

6.1. Paboraer no rpaduky, coctaBieHHOMY ucxos u3 40-yacoBoii paboueit Hexenu,
YTIBEPXKJIEHHOMY JUPEKTOPOM IIKOJIbI IO MPEICTaBICHUIO 3aBEAYIOIeN ONOIMOTEKON 1
3aMeCTUTEJIsl AUPEKTOPA LHIKOJIBI 10 y4eOHO-BOCIIUTATENILHON paboTe.

6.2. CaMOCTOATENBHO IIJIAHUPYET CBOIO pabOTy Ha KaK/bIi y4eOHBIN I0J] U KaX1yl0 Y4eOHYI0
YETBEPTh.

6.3. BeicTynaeT Ha COBELIaHUsAX, MEJarOrHYECKUX COBETAX, 3aCelaHUsIX METOANYECKUX
00bEIMHEHUN U IPYTUX MEPONPUATHUSAX.

6.4. ITomyyaer OT IUpPEKTOPa 0OIIE00PA30BATEIHLHOTO YUPESKICHUS U €T0 3aMeCTUTENeH
MH(POPMALIMI0 HOPMAaTUBHO-TIPABOBOI'0 M OPraHU3allMOHHO-METOJUUECKOr 0 XapakTepa,
3HAKOMUTCS TOJ] PACIIUCKY C JOKYMEHTaMHU.

6.5. OcyecTBiseT ASITENbHOCTD 110 IPUEMY -C/Iaul MaKyJaTyphbl, TIOArOTaBINBAET K claye
CIIMCaHHYIO JINTEPATYPY.

6.6. CucremaTnuecku oOMeHnBaeTcs nHpopMal el mo 6MOINOTEYHBIM BOIIPOCAM C



negarorutdcCKuMu COTpyaHuKaMu, negaroroMm-opranu3aTtopomM 1 3aMECTUTCIIAIMU JUPEKTOPpa

00111€00pa30BaTEIBHOTO YUPEKICHHUSL.

C [OWKHOCTHOM  WHCTPYKIMEH  O3HAKOMJICH(a), BTOPOM OK3eMIUAp MOay4duna (a)
«_» 20 1. / /




